Omaha District Speaker’s Bureau Program Request Form
Please forward complete form to Capt. Ryan Hignight, ryan.hignight@usace.army.mil.  Any questions can be directed to 402-995-2417.
[bookmark: _GoBack]
DTG Received: __________________________________
1. Requesting Organization: 	___________________________________________________________
a. Location of speaking engagement: __________________________________________________
b. Type of Organization: ____________________________________________________________
c. Type of event (e.g. quarterly, annual): _______________________________________________
d. Presiding Officer: ________________________________________________________________
e. Desired length of Presentation: ____________________________________________________
f. Point of Contact for Organization: __________________________________________________
1. Phone Number: ______________________________________________________________
2. Email: ______________________________________________________________________
2. Audience Analysis
a. Size and makeup: ________________________________________________________________
b. Prominent officials/VIPs in attendance: ______________________________________________
3. Details Regarding Speech/Presentation
a. Date/Time: _____________________________________________________________________
b. Theme/Topics: __________________________________________________________________
c. Will speaker be provided a meal (approximate value): __________________________________
4. Are meetings and facilities open to all, regardless of race, sex, religion?  _______________________
5. What equipment will be available for speaker’s use?
PA system	_____		Electrical Outlet(s)	_____		Laser Pointer 	_____
Projector   	_____		Extension Cord(s)	_____		Microphone	_____
Laptop       	_____		Other		_____________________________________________
6. Will members of media be in attendance? _______________________________________________
-----------------------------------------------District Completes below Line---------------------------------------------------
Primary Speaker: __________________________	Alternate: ______________________________
Speaker Feedback: (Summary of Event):
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
